






(Date)
MEMORANDUM FOR 802 FSS/FSR
FROM:  (Name of Private Organization)
SUBJECT:  (Year) Elected Officials

The following is a current listing of all elected officials for the year (Year).
PRESIDENT:

(Name)     (E-mail Address)     (Phone)
VICE PRESIDENT:
(Name)     (E-mail Address)     (Phone)
SECRETARY:

(Name)     (E-mail Address)     (Phone)
TREASURER:

(Name)     (E-mail Address)     (Phone)
These positions are effective as of (Effective Date).
The official mailing address for the organization is as follows:  
(Address Line 1)
(Address Line 2)
(City, State, Zip code)
___________________________
(Signature of PO President)

(NOTE:  Listing per above sample, must be sent ANNUALLY (January) to 802 FSS/FSR.  PO will notify 802 FSS/FSR of any changes in officers throughout the year in writing/e-mail.)
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